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THE PROCESS

Step 1. What will | receive?
The employer, or “garnishee,” will be served, in the same manner as with a summons,
with several forms:

1. Three copies of the Order and Notice of Garnishment and Answer of Employer.

2. Two copies of the Notice to the Judgment Debtor.

3. One copy of the Request for Hearing.

4. One copy of the Interim Report and Answer of the Garnishee.

5. One copy of the Employer Guide to Processing Continuous Orders of Garnishment.
6. One copy of the Final Report and Answer of Garnishee.

Additionally, the employer will be served by the Court Clerk with a copy of the
affidavit filed against the judgment debtor, the employee.

Step 2. How and when will | reply?

The employer has FIVE (5) business days from the date on which it receives the Order
and Notice of Garnishment and Answer of Employer form to respond to the court. Of the
three copies of this form received by the employer, only one completed and signed
copy goes to the court. The employer may keep a signed and completed copy and shall
deliver the other signed and completed copy to the employee.

The copy of the Order and Notice of Garnishment and Answer of Employer form shall be
delivered to the employee no later than the time that the employer otherwise would
have paid the employee the personal earnings that are now being paid to the court. At
the time of this delivery to the employee, the employer shall also give the two copies of
the Notice to the Judgment Debtor form and the one copy of the Request for Hearing form
to the employee.

The Interim Report and Answer of the Garnishee accompanies the payment that the
employer makes to the court. The payment and the Interim Report and Answer of the
Garnishee shall be made to the court within 30 days after the end of each employee pay
period. This begins with the first full pay period after the employer receives the Order
and Notice of Garnishment and Answer of Employer. The amount sent to the court is a




