CITY OF MAUMEE

Civil Service Commission

Telephone/Radio Operator

The Maumee Civil Service Commission announces an open competitive examination for the position of Telephone and Radio Operator for the City.  Duties consist of handling police and fire telephone calls and radio messages, operation of computer aided dispatch system, writing reports, data entry, filing and other duties designated or assigned by the operator's supervisor. 

Salary:  Entry-level annual salary for the position is $40,317.

Applications:  Are available from the Finance Department or at http://www.maumee.org/departments/human.htm.   Applications must be filed in person with the required documentation at the office of the Civil Service Commission, Finance Department, 400 Conant Street, by Wednesday, February 1, 2012, at 4:30 p.m.

Documentation required with application:
1. Application and Release of Information (must be notarized)

2. High school diploma or GED certificate

3. Birth certificate (must be 21 by February 21, 2012)
4. Veterans must present a copy of discharge certificate (DD214) for veterans’ credit

Examination:  Shall consist of an audio based examination, which will be given on Tuesday, February 21, 2012.  The exam will begin at 8:00 am and will be 2.5 hours in duration.  The exam will be given in the Police building, 109 E. Dudley Street, Maumee, Ohio, 2nd floor training room.  Applicants must be present at the start of the exam.

Eligibility list:  The purpose of this examination is to establish an eligibility list to conform with the provisions of the rules and regulations of the Maumee Civil Service Commission.  Successful applicants shall be placed on the list according to the results of the examination.  When a vacancy occurs, names at the top of the eligibility list will be certified to the appointing authority for consideration.  Appointments shall be conditional upon applicants passing drug testing, by a physician of the City's choice at the City’s expense.  The first 12 months of employment is deemed a probationary period.

The City of Maumee is an Equal Opportunity Employer.
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